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Incident - Cheat Sheet

Logging an incident with 
BehaviourWatch

Incident Home Page

Homepage
From here you can view a 
detailed report of incidents 
by student, incident date, 
lesson, class location, 
teacher and the severity 
of the incident.

 

Student 
Select your student and 
staff member. 

Description
Write all the necessary 
information regarding the 
nature of the incident. 

Complete Incident
Click here to log a new 
incident.

Edit an incident.

Logging an incident with BehaviourWatch

Day Book ID
The Day Book ID is the 
unique identifier for each 
incident, eliminating the 
need for a bounded number 
book, saving a tremendous 
time for your school.

Subject Menus
Complete the drop-down menus to provide clarity on where the 
event occurred and when.
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Incident Level
Select the appropriate box 
for the severity of the 
incident.

Antecedents/Triggers
Tick as many triggers 
as necessary.

De-Escalations
Tick as many  
de-escalations as  
necessary.

Save & Close
From here you can head over to the 
‘monitor’ section to view detentions, 
exclusions or an alternative area 
relevant to the incident. 

Print
If your school uses paper 
copies, you can print the 
incident for reference. 

The check boxes within the incident area are built and added to the system based on your schools’ 
requirements. They can be styled differently in each section, for easy use and ranked to your chosen 
order and updated at any time giving you the flexibility to remove or add check boxes.
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