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SchoolMoney Home Page

SchoolMoney - Cheat Sheet

Payment Plan
Information on payment 
arrangement between 
SchoolMoney and Parents.

Payments
Select to set up or view 
all payments across 
SchoolMoney.

1

Dinner Register
Allows you to see which 
students are having a hot 
meal or packed lunch. 

2

Club Register
View students within 
a club or create a new 
register.

3

Cashless Catering Till
Allows you to visually 
identify (by student photo) 
which students are having 
a hot meal or packed 
lunch. This functionality 
is used in the classroom 
or dining hall.

4

Cashier
Here you can record 
manual transactions 
such as cash/cheques 
and create refunds.

5

Shop
View all shop items and 
costs for uniform, bags 
and water bottles.

6

Reports 
View reports for any 
outstanding payments 
made, payments history 
and club payments.

7

Admin
You can control minor 
details of the system 
such as student details, 
creating groups and 
other information 
parents see when they 
log on.

8

1 2 3 4 5 6 7 8

User Guides
View our comprehensive 
range of SchoolMoney 
guides. 

Support Form
Raise a support ticket 
with SchoolMoney.

Online Support Centre
View FAQ’s, training 
videos and help guides.
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SchoolMoney - Cheat Sheet

Payment Type
From the drop down menu view all 
your school payment types.

Payments List

Academic Year
From the drop down menu view all  
payments from previous years.

Action
From the drop down  
menu select the action for  
payments that are ticked 
blue.

Archive All
Archive any selected
payments that have no 
money outstanding.

Add
Click here to create a  
new payment request.

Edit
Click here to edit a
payment request.


